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About Gaurav Misra
With experience of more than 15 years in the field of Training & Development, Mr.
Gaurav is an enthusiastic learner and a passionate trainer. He has trained school
students, university graduates and corporate professionals from India, USA, UK,
Mauritius & Nepal. He is also the founder of Uttarakhand's Ist UN recognized social
service initiative "Project Utthan" for which he received Karmaveer Chakra & REX
Karmaveer Global Fellowship by International Confederation of NGOs.
A major part of his work is to assist youth in developing themselves as successful &
productive individuals with a sense of personal & social responsibility. Being the Ist
Indian, he taught Hindi as a Foreign Language to Americans at the University of
Montana, USA. He is the Ist Indian scholar awarded with 'Distinguished Service &
Outreach Award, 2016' by UM. As the Ist Fulbright fellow, he taught 'Life Skills from
Bhagvad Gita' to British graduates under Generation UK-India Program.
As a youth leader, he represented India at the UN Headquarters, New York. He has
successfully conducted training programs for Reliance, Bajaj Hindusthan, Eureka Forbes,
RP Auto Group, Lifestyle Mr. & Ms. India, Zee Litera etc. He is personally coached by
the American Director & TEDx Speaking Coach, Jere Hodgin. His ‘Career Guru’ is USA
based National Resume Writer and Career Coach, Dr. Cheryl Minnick.
He holds PGDM in HR. He is a post graduate in English literature. He has successfully
completed soft skills certifications from the University of Montana (Missoula), Syracuse
University (New York), Infosys and Pearson. He pursued his passion for Human Resource
Development by accomplishing his diploma from ISTD, New Delhi.
As Fujitsu-JAIMS Scholar*, Mr. Gaurav is currently pursuing International Management
Program ‘GLIK’ (Global Leaders for Innovation & Knowledge) from Japan America
Institute of Management Science, Hawaii, USA.
| Blog | Facebook | Twitter | LinkedIn | YouTube |
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How to Make Job Search Successful?
“The results you achieve will be in direct
proportion to the effort you apply.”
– Dennis Waitley
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4. Attend Career Fairs. Often times, career fairs are organized by various
national bodies, organizations, institutions, and universities. Take advantage of
attending these career fairs. Even if you don’t get a job-offer directly, there are ample
networking opportunities available; plus you also get to experience a variety of
interviews in a single or couple of days.
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“One important key to success is self-confidence.
An important key to self-confidence is
preparation.”
— Arthur Ashe
4. Interview. Organizations usually hire on face-to-face interviews. Practice interview
questions several times in your head. Practice your interviewing skills through mock
interviews and set a goal of obtaining an interview with all organizations on your list,
even if there are no current openings. It is your best chance of being remembered once
an opening does occur.
“Personal Contacts Are Important too!”
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Do Network!
Note: Don’t miss out on connecting with potential employers through LinkedIn
and ask your connections some ‘good quality’ career-questions as mentioned
above.
“During your job search, you must also be
networking as much as possible, attending events,
talks, lectures, and conferences where you’ll meet
people you can add to your contact list.”
— Kate White
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“Expect to succeed even before you start. All
winners, no matter what their game, start with the
expectations that they are going to succeed.
Winners say, “I want to do this and I CAN do this”,
not “I would like to do this, but I don’t think I can.”
– Denis Waitley
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Use LinkedIn for Job Search!
Is LinkedIn really beneficial to find a job opportunity? As per Fortune Magazine,
at least 500 million people use the network, and there are more than 10 million
active job listings every year.
Here are two real-time recent examples,
Ms. Aashi, a Management Student who kept her cool in difficult times, always believed
in herself, and never lost her faith in her job search. Kudos to her persistence, her sheer
will power and her positive attitude that helped her gain employment and that too
through LinkedIn.
Similarly Ms. Sonam, who always believed in herself, constantly honed her skill-set as
a Finance student and kept on exploring LinkedIn for right job opportunities, made her
dream come true to become an Investment Banking Analyst through LinkedIn.
“If opportunity doesn’t knock, then build a door.”
— Milton Berle
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“Success comes from taking the initiative and
following up… persisting… What simple action
could you take today to produce a new momentum
toward success in your life?”
– Tony Robbins
Follow these quick power-tips in your journey of job-search through LinkedIn,
1. Think of LinkedIn as a search engine.
2. Use a professional picture and customize your profile URL.
3. Write a crisp and detailed summary of your career.
4. Keep your overall profile fresh and updated.
5. 'Clean up' your online presence and other social media profiles.
6. Don't hesitate in directly contacting the hiring managers and recruiters.
 


	11. QUICK REFERENCE GUIDE  FOR JOB SEARCH & INTERVIEW PREPARATION BY GAURAV MISRA
11
7. Use 'personalized messages' while contacting the authorities.
8. Try searching through the updates (or "Posts") using suitable hashtags, like
#jobs, #hiring, #employment.
9. Join professional LinkedIn Groups (like College Alumni/ Industry specific etc).
10. 'Actively' follow your dream companies' official LinkedIn Pages.
11. Try to find a mutual connection with your potential employer or through a
common Linked group.
12. Emphasize on your skills through suitable recommendations and
endorsements.
13. Above all, be visible on LinkedIn. Do like, comment, and share items in your
LinkedIn feed.
“When one door closes, another opens; but we
often look so long and so regretfully upon the
closed door that we do not see the one which has
opened for us.”
– Alexander Graham Bell
Long Story Short, Use All Resources Possible!
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At the Interview
 "Check in" and confirm the interview time and pronunciation of the interviewer's name
if necessary.
 Take your lead from the interviewer as far as introductions are concerned: use clear
speech and a firm handshake. Do not smoke or chew gum even if invited to do so.
 Show enthusiasm for the interview and job (even if it's not your first choice!) by
maintaining sufficient eye contact, varying your tone of voice appropriately,
being clear and concise in your answers and questions, and by maintaining
good posture.
 In answering questions, give a general answer ("I believe my analytical ability is my
greatest strength"); be more specific ("That is, I try to keep people informed of what's
going on"); and finally, give an example or two ("When I was President of my
fraternity I established our first newsletter and held weekly meetings with each
committee chair").
 Be ready for unusual questions or approaches and don't let them throw you. If an
interviewer says, "Okay, begin...," be ready to tell about your interest in the job and
organization, to highlight your abilities and relevant experiences, and to ask
appropriate questions. If you're given a hypothetical situation/problem and asked
how you would handle it, take a moment to think about similar situations
you've heard about or been in and then answer as best as you can.
 At the close of the interview, bring up any of your positive points that you may not
have been able to cover earlier and ask the interviewer for feedback, both in terms of
your suitability for the position and how you handled the interview. (Then use this
information to improve further.)
Know yourself
Preparation
 Review your education, experience, skills, interests, and abilities.
 Consider taking a career assessment (interest inventories, etc.).
 Speak with friends, family, teachers, (former) employers, etc.
Know the organization and job for which you are applying
 Review the job title and description and seek clarification.
 Contact the organization for a more complete description if necessary.
 Arrange an "Information Interview" with someone who has the job or a similar one.
 Reflect upon the feedback you receive from your ‘mock interviewer’.
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 Find out how you can improve further in terms of your performance in a ‘mock
interview.
 Research the organization to become familiar with its reputation, work environment,
"culture," problems, and prospects.
 Talk to people who would know about the organization, such as job incumbents,
former employees, family and friends, faculty, alumni, etc.
 Peruse the company binders, directories, and other literature.
 Prepare some ‘quality questions’ you will ask during the interview.
Examples include:
 How does the job/department fit in the organization?
 What type of formal or informal training is given?
 How would I advance? What "career paths" are available?
 How is job performance measured?
 What is the salary? (Usually not asked during the first interview.)
 Review the Questions Most Often Asked by Employers in Job Interviews and write
out your answers to about ten of the most important ones.
The two major types of questions to expect are:
1. Why are you interested in/what do you know about our company?
2. What can you offer us/why should we hire you?
 Have a friend or family member (or Career Services professional) ask you some of
the above questions and give you constructive feedback on your answers.
 Audiotape or videotape yourself.
 Schedule a Mock Interview.
 Make certain of the interview date, time, and location.
 Write these down on your appointment calendar along with the interviewer's name
and phone number (if available).
 Allow plenty of time to get to the interview location.
 Look your best for the interview, conforming to the organization's standards
whenever possible (check a company manual/ website).
 Be conservative in your dress when in doubt.
 Make a "trial run" in new clothes so you'll be more comfortable.
 Trim your hair, have shoes repaired and shined, etc.
 Bring a pen and paper, extra copy of resume, etc.
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Interview Dress (for Men)
Specific Grooming Tips
“When you look good, you feel good. Confidence with what
you're wearing is very important. If you feel good, you will
always perform your best without worrying about anything.
- Maria Sharapova
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“Looking good isn't self-importance; it's self-respect.”
- Charles Hix
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Interview Dress (for Women)
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Follow Up with Employer
Basic Tips
*Note: These days, a simple ’Thank You’ email is more in trend.
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Remember
 


	19. QUICK REFERENCE GUIDE  FOR JOB SEARCH & INTERVIEW PREPARATION BY GAURAV MISRA
19
Interview Mistakes to Avoid
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“Before anything else, preparation is the key to success.”
- Alexander Graham Bell
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Here Are Some Questions You May Want to Ask:
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For Any Query related to Career, Job Search, Interview Preparation,
Campus Placement, Personal Growth & Professional Development
Please Feel Free to Approach,
Email: pgpdbygm@gmail.com
| Blog | Facebook | Twitter | LinkedIn | YouTube |
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