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	1. GOOGLE SITES -  Step by Step Guide
To create a Google Site use your COLLEGE LOG IN if your GMail login does not
allow it.
STEP 1: Structure your Google site as below.
Google Site Title: A1 Skills Development
Home Page: Your Name and Image
Pages [NEW MENU SELECTION]
and Sub Pages [NEW PAGE]
A1 Promo Brief [New Menu Selection]
- Investigation [New Page]
- Pre Production [New Page]
- Production [New Page]
- Post Production [New Page]
- Final Outcomes and Evaluation [New Page]
A1 BBC The Social Connects [New Menu Selection]
- Investigation [New Page]
- Pre Production [New Page]
- Production [New Page]
- Post Production [New Page]
- Final Outcomes and Evaluation [New Page]
 


	2. STEP 2:
PUBLISH your  skeleton site. Once published, change your settings by selecting
MANAGE then change access to PUBLIC. Select DONE.
You must do this to ensure external examiners can view your site.
You can also ADD me to your site by searching my email address.
 


	3. STEP 3: ADDING  CONTENT to your site.
SELECT the page you wish to add content to.
Using the right hand menu, you can choose the CONTENT BLOCKS you want to
layout your content on each page. Alternatively, you can simply add your content
using the options above.
TEXT BOX - Use this to add some information about what the post is.
EMBED - Use this to embed HTML code from SlideShare or YouTube
IMAGES - If you have images of anything you wish to add from your computer you
can upload them here.
You will need to upload your PowerPoints and Documents to SlideShare and then get the
embed code to copy into the HTML option on Google Sites.
Once content has been uploaded ‘PUBLISH’ your site. Your site will SAVE automatically
however and changes won’t be visible until your publish.
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